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COLLEGE OF HUMANITIES AND SOCIAL SCIENCES

HOW TO GRANT USER RIGHTS TO THE MEMBERS IN YOUR SCHOOL   / DEPARTMENT

Step1. Login. 
Step 2: Go to the People Link: 
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Step 3: Add User.
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3. To Edit any user rights  : Click on any user and click edit 
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4.  Either Add User / Edit User as needed
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5. Assign the user rights: Please choose Editor Rights.
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Step 6: Click Create New User / Edit User
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Step7: Click SAVE
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Allow other users to contact you via a personal contact form which keeps your email address hidden. N
choose to disable this feature.
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Create new account
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Add user 77

Home » Administration » People

This web page allows administrators to register new users. Users’ email addresses and usernames must be unique.

é—

A valid email address. All emails from the system will be sent to this address. The email address is not made public an e u
notifications by email

Email address

Username *

—

Several special characters are allowed, including space, period (), hyphen (-), apostrophe (), underscore (), and the @ sign

Password *

Password strength:

Confirm password *

Passwords match:
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